
Agenda Item 13 
 

Report to a meeting of Lydney Town Council 
to be held on Monday 11th October 2021 

 

 
COUNCILLORS’ ACCESS TO COUNCIL DOCUMENTS 

 
1. Purpose of Report 
 

To re-consider a request for assistance with the provision of IT equipment (a 
printer for two members) in the light of advice received from the 
Gloucestershire Association of Parish and Town Councils (GAPTC). 
 

2. Recommendations: 
 

(i) That Standing Order 7 on reversing previous resolutions within six 
months be suspended in the light of advice received from the 
GAPTC and from the Town Clerk (i.e. this is not a reversal on the 
grounds ‘political’ opposition but in view of significant new 
information which may frustrate the implementation of a previous 
decision); 

 
(ii)  that the Council considers whether to implement the decision made 

in September 2021 to issue Allowances of £100 to two Councillors 
in the light of that advice, OR instead authorises the purchase of 
two printers for use by two Councillors to facilitate their access to 
Council documents (to be returned at the end of the Councillors’ 
service on the Council); 

 
(iii) that the Council reissues its previous authority for each Councillor 

to be given two reams of white A4 photocopy paper; 
 
(iv) that the Council continue its present policy of not issuing 

Councillor Allowances. 
 

3. Background 
 
3.1 In September the Council was requested to consider the purchase of two 

printers for two members without one.  It is common practice for Councils to 
facilitate members’ access to Council documents (especially Agenda papers 
and reports) by providing a laptop or tablet and/or a printer, and sometimes by 
providing a supply of printer toner/ink and paper.   

 
3.2 Until that time, Lydney Town Council’s practice was to have half a dozen 

tablets available in the Council Chamber for use by members (only) on a ‘first 
come first served basis at meetings.  There is also a policy that members may 
request two reams of paper per year. 

 
3.3 When the Council considered the requests for two printers in September, it 

was proposed from the floor that instead an Allowance of £100 be made 
available in order to allow the members flexibility in their choice of printer and 
to contribute towards printer toner/ink and paper.  

 



3.4 Subsequent to the meeting, concern was expressed as to the properness of 
such a decision, so the Town Clerk referred the matter to the GAPTC, which 
advised, 

 
“We … came to the conclusion that a council needs a system that allows for proper 
control.   So, an open sum, even if reimbursement is supported by receipts may not 
be not the best way forward.    If councillors make the purchase, I believe the price 
includes VAT which is not recoverable.    If council makes the purchase, then VAT is 
recoverable.   Council has to consider whether it is more cost effective to print and 
post agendas and other papers or provide the means for councillors to do it 
themselves.” 
 

3.5 The Town Clerk can confirm that the Council would not be able to reclaim 
VAT on purchases made by a Councillor; VAT can only be reclaimed against 
invoices specifically made out to the Council, not a third party. 

 
3.6 The Town Clerk also advises that Councillor Allowances are just the same as 

other income in that they are (i) subject to income tax and National Insurance 
payments and (ii) need to be taken into account in calculating Benefits.  This 
may make the payment of such allowances unattractive to potential recipients. 

 
3.7 At present, the Council does not pay Councillor Allowances and consequently 

does not display any information on such payments on the Council’s website.  
If the Council resolves to commence making such payments they must be 
publicised.  Whereas payments to ALL Councillors will appear even-handed 
and possibly unremarkable, payments claimed by/made to a small number of 
Councillors would almost certainly stand out and attract interest and 
questions.  This too may make the payment of such allowances unattractive 
to potential recipients. 

  
3.8 In view of the advice from the GAPTC on VAT and from the Town Clerk, the 

Council may wish to reconsider its previous decision. 
 
4. Financial Implications 
 
4.1 Purchase of two printers = approximately £100 to £120 
 
4.2 Issuing £100 Allowance to two Councillors = £200 
 
4.3 Issuing £100 Allowance to all Councillors = £1,500 
 
5. Legal Implications 
 
 Outlined in sections 3.4 to 3.8 of this report. 
 
6. Risk Assessments 
 
6.1 Risk Assessment – Health and Safety – No risk identified 
 
6.2 Risk Assessment - Corporate – Outlined in sections 3.5 to 3.7. 
 



7. Other Implications (Equality and Diversity, Crime & Disorder and Human 
Rights, Social and Environmental) - No other implications identified. 

 
SJ Holley 
Town Clerk 
7th October 2021  
 


